neoSigner
WINDOWS BASED SOP

Overview of All functions :-
A) Signing Modes

a) Template mode :- In Template Mode you can create a template to fix the
Signature appearance position. You can sign with multiple DSC’s/PFX with
Template mode.

= neaSigner 1.0 - 0 X

Sign POF  Signatue Appearance  Email Settings  Licecne Details
neos:
W
Template Mode PDF Selection: [[Select File | [SelectFolder |  nclude Subfolders

[ Select Tenplate i ] Selected path : ( ]

| EdiTempiace | Delre Templte. e

Text Mode

L )

o Above the text

Below the text
Destination Folder :

Change Mode : | Template Mode _ [ ]
Sign with : ® DSC USBToken | PFX file Send mail after signing _

Version :1.0

b) Text Mode :- In Text Mode we can command application to sign above or
below any unique word.
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B) Signature Appearance :- We can define signature appearance on PDF
with this option.(We can add Images of Company Stamp, logo, manual
signatures etc. Also we can add additional text like Signing location,
reason, Authorized signatories designation etc.)
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C) Email Settings :- If you want to mail sighed documents after signing you
can use this option. For mailing purpose we have integrated “GMAIL” with
our application. You can login in you Gmail account through our application
to allow our application to send mail in behalf of your Gmail account.
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Signing With Template mode :-

A) How to create a template :-
Step 1: Click on “Template Mode” & then click on “Create Template” button.
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Step 2: Click on “Choose PDF” button, then browse and open any PDF format to
create Template.

For example - You have saved 100 number of Tax Invoices with same formatin a
folder and you want

sign all digitally, then you can choose any one PDF file of Tax Invoice to create the
Template.
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Step 3 : Now we can see selected PDF is appearing. Click on “Add Sign” button to
add signature

appearance in template. You can easily move Sighature appearance(Sign 1) on any
part of PDF where

you want the Signature to be appeared.
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e You can aslo add any image by clicking on “Add Image” button.(Like Company
Stamp, Manual Signature)

e You can add multiple signatures of multiple authorized signatories by clicking
on “Add Sign” button.(Like SIGN 1, SIGN2, SIGN 3 etc)

e You can remove unwanted Sign or Image just by clicking on “Remove Sign” &
“Remove Image” Button

e Suppose you have multiple pages in one PDF and you want to sign all pages
on the same position then tiick on “Sign on all pages”

e Suppose you have a PDF with multiple pages & you want to sign all pages but
at different positions, then you can go on any page using “Previous Page” or
“Next Page” buttons or you can just enter the page number on which you
want to add signature.

Step 4 : Once all settings are done, name the template and click on “Save” button
& your template
will be saved.
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Step 5: You can edit or delete any Template just by clicking on “Edit template” or
“Delete template” button.
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B) How to Signh with Template Mode :-

Step 1: Click on “template Mode” then select the template. If you want to mail
PDF after signing then

tick on “Mail PDF’s After Sign”
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Step 2 :- Click on “Start Signing” button
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Step 3:

e You can select a Single PDF or a folder with multiple PDF to sign by clicking on
“Select File” Or “Select Folder” button.

e If you want sign PDF saved in sub folder also, the just tick on “Include
Subfolder”

e |f you want save signed PDF on different location/in different folder then click
on “Select Destination” button and select the folder.

e |f you don’t choose Destination Folder our application will create a new folder

in the name of “Signed PDF” in the same folder from which we are picking the
PDF’s to get signed.
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Step 4 : Click on “Select Folder” button and choose the PDF in which you have
saved PDF’s to be signed
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Step 5: All PDF names will appear. Now just add receivers email ID and click on
enter button
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Step 6 : Click on “Select Destination” button if you want to save signed PDF in any
other location.
Then click on “Next” button.
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Step 7 : Now you can choose Email Template or you can draft emall manually as

you want. Once mail drafting is completed click on “Send” button.
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Step 8 : Now application will ask to choose a signature. Select the Signature and

click on “Ok” button.
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Step 9 : Enter USB token Password & click on “ok” button.
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_ Send mail after signing

Step 10: Now all documents will get signed. Then same documents will be mailed
on receiver’s email ID’s.
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Step 11: Now you can see our application has automatically created a subfolder in
our existing folder and
all signed PDF’s are saved in the same. Open this subfolder

Downloads (3,3

Step 11: Now open any PDF.

9 e bt D po Pk sigreed 18042004 1156 Adcbe Acrobat D 15K8
PDF

Durres el file signed

Step 12: Now you can see your PDF is sighed and signature is appearing on the
same position as you have set in Template.



rrry test Cheenc ol fibe signed.pdf

epd: Click on the link provided above and

redirected to the respective telegram group.

Step3: Press "Join®/ "Join Group” to become @ member of the
Physics Wallah Official Doubt Solving Telegram Groups.

Signature Not-Verified

Signing With Text mode

Step 1: Now you can see we have a unique Text (WWW.efilinginfotech.com) in our
invoice & we want to sign above/below the same text. Hence we have copied this
text and we are going to paste it in our application.

SUCESS

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Etiam
euismeod id sem guis accumsan. Sed

tempus placerat velit a placerat cras
suscipit.

&

WWW EFILINGINFOTECH.COM

Step 2: Open the application. Click on “Text Mode” & paste copied text in
“Search text” option. Set the gap between Searched Text and Signature
appearance. Click on the button “Above The Text” or “Below The Text” as
per your requirement & click on “Start Signing” button.
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Step 3 : Select the Digital Signature with which you want to sign & click on “OK”
button
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Step 4 : Enter USB Token password & click on “OK” button.
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Step 4 : This message will apeear once document will be signed
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Step 4 : Now our PDF sign signed digitally and saved in subfolder in our existing
folder.



Step 8: Open the subfolder “singed” and open a PDF saved in it. And how you can
see documents is got signhed

digitally below the text “ Authorized Signatory” as we comanded.

SUCESS

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Etiom
euismod id sem guis accumsan. Sed
tempus placerat velit a placerat cras
suscipit.
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i Digitally signed by
Mithun

Date: 2024040
Kumar Thakur 143409 +058e"

THANKYOU

neoSigner



